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North London Muslim Community Centre Limited
66-68 Cazenove Road London N16 6AA
( Tel: 02088061147


JOB APPLICATION FORM

Please complete this form legibly and return it on or before the closing date specified in the advertisement.  Late applications will not be considered.  ONLY INFORMATION PROVIDED ON THIS APPLICATION FORM WILL BE CONSIDERED BY THE PANEL.  Curriculum vitae (CV) will NOT be accepted.  Candidates will outline clearly how their qualifications and experience meet both the essential and preferred requirements.  All information given will be treated with the strictest confidence. Continuation sheets may be added if necessary.
	Position(s) applied for 
	     




	Personal Details

	Name 
	


	Surname
	     

	Title e.g. Dr/Mr/Mrs/Ms: Mr
	     
	D.O.B.
	     

	National Insurance Number
	     
	Gender
	     


	Home address 
	     
	Postcode 
	     

	Work telephone number
	     

	Home  telephone number

	     
	Mobile telephone number
	     

	E-mail 
	     

	Do you have the right to work in the UK?

Note: the company may request proof of this right before an offer of employment can be confirmed.
	YES  FORMCHECKBOX 


NO  FORMCHECKBOX 


	Do you have a clean, current driving licence?
	YES  FORMCHECKBOX 


NO  FORMCHECKBOX 


	Have you a car/ access to a car for business use?
	YES  FORMCHECKBOX 


NO  FORMCHECKBOX 
 

	Please provide you current valid DBS/CRB number (if applicable)
	     


	Education (Secondary, Academy, Grammar etc.)

	Name & address of School(s)
	From
	To
	Subjects taken / qualifications achieved

	     

	     
	     
	     

	      


	     
	     
	     

	     

	     
	     
	     


	MEMBERSHIP OF PROFESSIONAL ORGANISATIONS



	Date Joined
	Institute/ Organisation
	Grade Of Membership (Where appropriate)
	Membership status

	     
	      
	      
	     

	      
	      
	      
	     

	

	TRAINING

Details of training courses attended and awards achieved, including dates, if appropriate

	Dates
	Training body or Organisation
	Details of Course or other form of development

	     
	      
	      

	      
	      
	      

	


	FURTHER/ HIGHER EDUCATION

	Name & address of Institution(s)
	From
	To
	Subjects taken / qualifications achieved

	     

	
	     
	     

	      


	     
	     
	     


	EMPLOYMENT HISTORY 

Present employer (or last employer, if not currently employed*)

	Name and address of employer 
	     
     
	Postcode 
	     

	Job title 
	       
	Date of appointment 
	     

	Present salary and grade
	     
	*Date of leaving 
	     

	Reason for leaving 
	     
	Notice Period 
	     

	Please give a brief description of your present duties and responsibilities

	     


	Previous employment (most recent first)

	Name and address of employer 
	From

To
	Job Title:

Job Function/ Responsibilities
	Final Salary 

Reason for 

leaving

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     


	SUITABILITY FOR THIS POSITION

Please explain why you think that you are suitable for this position by;

Providing examples from your employment and education (where relevant) that demonstrate your ability and experience to meet all of the points on the job adverts Person Specification

	     


	DISABILITY DISCRIMINATION ACT 1995

Section 1 of this Act describes a disabled person as a person with a ‘physical or mental impairment which has a substantial or long-term effect on his/her ability to carry out normal day-to-day activities’.

	Using this definition, would you consider yourself to be disabled?  (please tick as appropriate) 

	YES
	
	NO
	

	If yes, do you require any special arrangements to be made to assist you if called for interview?

Please provide details:
     


	DISCLOSURE OF CRIMINAL RECORD
All candidates for posts which give them access to children or young people are required to disclose details of all

previous convictions including spent convictions, under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Disclosure of any criminal conviction(s) will not necessarily prevent you from working at NLMCC - this would depend on the nature of the offence(s) and their relevance to this appointment.

However, failure to declare previous convictions may result in withdrawal of an offer of employment or dismissal if it subsequently becomes apparent that you do, in fact, have a criminal record. Any employment offered by NLMCC will be subject to the completion and receipt of a satisfactory DBS check.

Please answer the following questions:

	Do you have or have you ever had any criminal convictions, cautions or bind-overs?

	YES
	 FORMCHECKBOX 


	NO
	 FORMCHECKBOX 



	Are you on List 99, disqualified from working with children, or subject to sanctions

imposed by a regulatory body e.g. the General Teaching Council?

	YES
	 FORMCHECKBOX 


	NO
	 FORMCHECKBOX 



	If you have ticked ‘YES’ to either question please complete the ‘Declaration of Criminal Convictions’ form attached to this

form. Failure to complete this section will result in your application not being considered further.

The nature of the work for which you are applying will bring you into direct contact with children and young people, either as service users on their own right or children of service users.

Accordingly this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974. Therefore you are required to disclose information about all criminal convictions and cautions, both current and “spent”.

Declaration of a conviction will not necessarily mean disqualification from appointment. However if it is subsequently found that you failed to declare a conviction, this will be regarded as gross misconduct, which could lead to your employment being terminated.

The information you provide will remain confidential.

Please give details, including date, offence and sentence of all criminal convictions (spent and unspent) below:

(If none please write ‘none’)

	     



	REFERENCES

	Please give the name and addresses of two referees (one of which must be your present, or most recent, employer). References will only be taken up for successful candidates. If you cannot provide work related referees, then please provide teaching referees. 

If you have had more than ONE EMPLOYER DURING THE PAST THREE YEARS, it will be necessary for you to provide details of all your employers during that period in order for the University to take up references. Use additional sheets if necessary.

	Name
	     

	Position held and relationship
	     

	Organisation
	     

	Address 
	     
	Postcode 
	     

	Telephone 

(if we  may use it)
	     
	E-mail

(if we may use it)
	     


	Name
	     

	Position held and relationship
	     

	Organisation
	     

	Address 
	     
	Postcode 
	     

	Telephone 

(if we  may use it)
	     
	E-mail

(if we may use it)
	     


	DECLARATION AND DATA PROTECTION ACT

In accordance with the Data Protection Act 1998, the information provided on this form will be used in the recruitment and selection process and may be disclosed to all those who need to see it. It will also form the basis of the confidential personnel record of the successful candidate. In the case of unsuccessful candidates the information will be destroyed after twelve months. In addition, it will be held on a database and used for equal opportunities monitoring purposes.

I confirm that I do not object to the information collected on this form being transferred onto computer for the purpose of anonymous statistical reporting, in accordance with statutory requirements and for the basis of compiling correspondence and to assist NLMCC in equal opportunities monitoring in respect of job applications.

I agree that the North London Muslim Community Centre has the right to validate any of the information provided. 

	I certify that to the best of my knowledge, the information given on this form is correct

	Signature 
	Date        


EQUAL OPPORTUNITIES MONITORING FORM

 STRICTLY CONFIDENTIAL
	North London Muslim Community Centre is an equal opportunities employer.

The information you provide will be placed on the NLMCC Database and, if you are appointed, on the personal file created for you as an employee. If you are not appointed the information will be stored confidentially for a period of one year, together with all other recruitment papers, and then destroyed.

	DATA PROTECTION ACT 1998

The information submitted on this form is used to monitor the effectiveness of NLMCC’s Equal Opportunities Policy, at no time is it used as part of the selection process for interview or appointment and will only be used for the purposes of providing statistical returns within NLMCC. Both electronic and paper records will be deleted / shredded within seven years of you leaving NLMCC or within twelve months if you are not appointed.

	

	1. ETHNIC ORIGIN 

NB. Ethnic origin questions are not about nationality, place of birth or citizenship.

	Asian or Asian British – Bangladeshi
 FORMCHECKBOX 

	Mixed – White & Black African

 FORMCHECKBOX 


	Asian or Asian British – Indian

 FORMCHECKBOX 

	Mixed – White & Asian


 FORMCHECKBOX 


	Asian or Asian British – Pakistani
 FORMCHECKBOX 

	Mixed – White & Black Caribbean
 FORMCHECKBOX 


	Other Asian background

 FORMCHECKBOX 

	Other Mixed background

 FORMCHECKBOX 


	Black  or Black British - African 

 FORMCHECKBOX 

	White – British



 FORMCHECKBOX 


	Black or Black British - Caribbean 
 FORMCHECKBOX 

	White – Irish



 FORMCHECKBOX 


	Other Black background 

 FORMCHECKBOX 

	Other White background

 FORMCHECKBOX 


	Chinese




 FORMCHECKBOX 

	* Other Ethnic background

 please specify                      

     


Categories listed above are those based on the 2001 Census of Population ethnicity classifications specifically for English institutions.
	2. GENDER
	MALE
	 FORMCHECKBOX 

	FEMALE
	 FORMCHECKBOX 

	3. DATE OF BIRTH                  
	     

	4. NATIONALITY
	     
	

	NAME
	     
	POST APPLIED FOR
	     


	Please declare whether you are related to any Management Committee member or employee of the NLMCC by putting a cross in the appropriate box below.

Yes                         NO       

	Please state the name of the individual(s) and the nature of your relationship to them in the grey box provided:

       


IF YOU DO NOT HEAR FROM THE NLMCC 3 WORKING DAYS AFTER THE APPLICATION DEADLINE, THEN PLEASE CONSIDER THAT YOUR APPLICATION HAS BEEN UNSUCCESSFUL.
A Company Limited by Guarantee & not having a Share Capital ( Registration No: 3336135 ( Registered Charity No: 1062409 ( Registered Office: As Above


